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Information regarding maternity/paternity Leave

The form is forwarded completed to:

Vivi Madsen, Personaleafdelingen  

Heidi Lundbeck Nielsen, Det Tekniske Fakultet

Your Institute    

Form 2b                                                                                                                                                                                                            


Faculty of Engineering  Form 12/10

Side 2 af 2

A mother have to notify the University no later than 3 month before expected birth (the due date in the medical record).

A father have to notify the University no later than 4 weeks before expected birth (the due date in the medical record).

Potential questions can be forwarded to the personnel office
1. Information:
	Name

	     

	Social Security Number

	     

	Institute

	     

	Telephone / E-mail adr.


	     
	     

	Private postal address
	     


	
	     


	
	     


	Postal code / City

	     
	     


2. Information regarding birth:

	Expected due date according to the medical record
	     


The Mother.

Maternity leave before birth: You have the right to take a leave 6 weeks before expected birth. 
3. The date for when maternity leave begin (if necessary: inclusive care days):
	6 weeks before expected birth
(Notice, that the due date is calculated as the last day)
	     

	6 weeks before expected birth
	     

	Less than 6 weeks before the expected birth
	     


The Father.

You have the right to 2 weeks assembled paternity leave you can conduct right after the brith of the child or by appointment assembled at a later date, however before the first 14 weeks after the birth.
4. Date for paternity leaves beginning:

	Expected date for paternity leaves beginning      
	     


	5. Date of filling in
	     

	6. Signature
	


Remember: no later than 8 weeks after the birth the personnel office should be informed about how you want to conduct you leave(number of hours paid or unpaid and how much leave the other parent request)
































