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Application for exemption regarding submission deadline -
Extension of the PhD enrollment
PhD Programme at The Faculty of Engineering
Please note: 

· The PhD committee’s decision only concerns the enrollment as PhD student – all matters regarding employment and salary in the extension period is decided and managed by the department. The department must make arrangements directly with the personnel department regarding employment and salary
· Exemption from the submission deadline can only be granted due to documented unexpected special circumstances

· Application for the exemption must be applied for as soon as it is evident that the PhD project has been delayed and no later than 1 month before the leave is to take effect

· If you are a foreign citizen a postponement of submission deadline can have an effect on your work permit/ visa/ study permit – or extension may not be possible at all. It is the student’s responsibility to clear all matters regarding work permit/ visa/ study permit with the International Staff Office and the Personnel Department before applying for the extension of your enrollment and postponement of submission deadline in your study. 

	Student Name:

     
	Citizenship:

 FORMCHECKBOX 
 EU Citizen    FORMCHECKBOX 
 Non-EU Citizen

	Phone:      
	Cpr. nr.:

                

	PhD study started (month/year):

      
	 Student e-mail:            

	Section/Center:

     
	Department:

     
	PhD study ends (month/year): 

     

	Extension in the period:

	From and including(DDMMYYYY):

     
	To and including(DDMMYYYY)::

     

	Agreement with the department regarding the postponement, including the financing related to the postponement has been made:

 FORMCHECKBOX 
 The department will pay all costs in the extension period, including salary

 FORMCHECKBOX 
 The department will not cover salary in the extension period

	Matters regarding visa/work permit/study permit during the postponement are in order: 

 FORMCHECKBOX 
 Yes, I have cleared all matters through the SDU international staff office

 FORMCHECKBOX 
 Not relevant for my application since visa/work permit/study permit is not required for me

	Reason for postponement (please enclose documentation):

     


	Time plan for completing the study programme.  The time plan may at most have a six-month timeframe calculated from the original date of submission:
     


IMPORTANT INFORMATION

All study elements i.e. 30 ECTS courses, knowledge dissemination and change of research environment must have been completed before the application can be processed.
Postponement of submission deadline can only be granted on the basis of documented special circumstances that have provenly delayed the PhD project.
Please send the application by email to phd@tek.sdu.dk. You must use your SDU-mail.
The application must have the required documentation enclosed, and it must be submitted in one pdf-file. 
The application must be handed in no later than 8 days before a PhD committee meeting in order to get on the agenda. 
The PhD committee reserves the right to not consider incomplete applications and to postpone consideration of applications received after the deadline stated above.
By my signature, I confirm that I have read and understood the information above and solemnly declare that the information I have provided is correct.
	The Applicant:
	Date:

     
	                         
Capital letters
	Signature

	The Principal Supervisor:
	Date:

     
	                         
Capital letters
	Signature

	Please note!!

The PhD committee’s decision only concerns the enrollment as PhD student – all matters regarding employment and salary in the extension period is decided and managed by the department. The department must make arrangements directly with the personnel department regarding employment and salary



	Head of section:
	Date:

     
	                         
Capital letters
	Signature

	Head of Department:
	Date:

     
	                         
Capital letters
	Signature
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