The PhD study programme at the Faculty of Humanities 

Humanities research at the University of Southern Denmark comprises a broad range of both traditional and non-traditional academic fields. The departmental organisation of the Faculty - i.e. Department of Philosophy and Religious Studies, Department of History and Civilization, Department of Literature, Culture and Media, Department of Language and Communication, Department of Commercial Languages, Communication and Information Technology, Department of Higher Secondary Education and Department of Pedagogical Research and Development - invites to a cross-disciplinary collaboration whether it takes places within the framework of each department or in cooperation among several departments. 

The PhD student becomes associated with an academic environment in a department/research academy at the University of Southern Denmark or other participating research academies. Emphasis is placed on the fact that the PhD student maintains contact with relevant researchers and research environments at the other departments/research academies as well as other faculties – to the extent possible with the entire national and international research society. 

Experience shows that approximately 50 percent of the PhD graduates in Humanities find employment in university research and teaching, including museums, archives and research institutions. The remainder finds employment in other public institutions, i.e. ministries, counties, municipalities, or research programmes in private businesses.

The PhD programme is a qualification for doing research, which in addition to a continued research career also may lead to different but professional employment situations.

Each department’s PhD programme is described in a separate folder that may be obtained by contacting the department in question. The present folder only describes the general guidelines for the PhD programme of the Faculty of Humanities.

Study structure

In accordance with the Ministerial Order on the PhD course of study and the PhD degree, the PhD degree shall be awarded to students, who have successfully completed a PhD programme and have demonstrated, through a publicly defended thesis, a capacity to carry out a scientific project involving independent use of the scientific methodology of the subject and hereby furthering research at the level equivalent to the international standard of PhD degrees within the subject area.

The PhD programme shall be supervised by one or more instructors. The aim is that the PhD student spends some time abroad and thus receives impulses from a foreign supervisor. Thus, contacts are established with the new generation of researchers worldwide.

The Supervisor(s) assist(s) in the planning of the PhD student’s study programme and act(s) as the student’s partner(s) in discussions of research-related questions.

The PhD programme is a three-year study that is completed in accordance with the Ministerial Order on the PhD course of study and the PhD degree plus the PhD curriculum, which has been approved by the Faculty Council (Appendix I and II).

At the end of the programme, the PhD student must have successfully completed courses corresponding to 30 ECTS and obtained experience in teaching or other activities of disseminating knowledge equivalent to approx. 30 ECTS.

The PhD Study Board approves, upon the recommendation by the Supervisor and Department Head, a PhD plan for each PhD student (Appendix III).

Research

The PhD student’s research project is the main element of the PhD programme and is carried out under the supervision of one or more Supervisor(s). The Principal Supervisor must have qualifications at the level of professor, associate professor or senior researcher, and normally be employed by the University of Southern Denmark. The project is concluded with a written thesis and a public defence of this (Appendix IV).

Various traditions exist for how the supervision is carried out in various disciplines. However, it is important that the PhD student quickly gets started on his/her project, and therefore an especially intense supervision is scheduled for the first year.

PhD courses

All PhD students must participate in project relevant PhD courses equivalent to 30 ECTS. The PhD courses are primarily arranged by the Department/Research Academy, but are supplemented by e.g. “summer schools”, conferences, networking courses, and courses taken at other institutions (possibly abroad). Foreign lecturers may be invited to teach PhD courses. The courses must be approved by the PhD Study Board upon recommendation by the Supervisor and the Department Head before the PhD student can obtain credits for attending.

Teaching or other forms of dissemination of knowledge

According to the Ministerial Order on the PhD course of study and the PhD degree, the PhD student must obtain teaching experience or experience in the dissemination of knowledge, to the extent possible directly related to the PhD project in question. The PhD student is, in accordance with his/her employment contract, obligated to do work for the employing institution - equivalent to 840 working hours for the 3-year contract period. The work assignments could be dissemination of knowledge, research, teaching the subject of the thesis, library work, or other academic assignments (except for administrative work) that may relieve the academic staff.

Approval may also be granted for other activities as forms of disseminating knowledge, e.g. lectures at congresses, colloquia, posters, video, popular scientific articles and summary articles. However, scientific articles are not to be counted as disseminating knowledge, because such articles are considered a normal part of the PhD student’s research project. The credits for dissemination of knowledge must equal 840 paid working hours. It should be noted, however, that the above salary requirements do not always apply to externally financed PhD courses of study, but all PhD students are required to obtain experience in disseminating knowledge or teaching experience equivalent to approximately 30 ECTS to be awarded a PhD degree. 

Change of environment

The Ministerial Order on the PhD course of study and on the PhD degree contains a requirement that the PhD student must participate in active research environments, primarily foreign research institutions or in other ways, subject to approval by the PhD Study Board. Most supervisors have international contacts and some participate in researchers’ networks. These contacts may become the basis for short or long stays abroad.

The PhD Study Board supervises that such international elements and changes of environment are included in the scheduled programme. 

Admission to the PhD programme

Admission to the PhD programme is normally based on a previously completed Master’s Degree in Humanities at a Danish university (cand.mag., mag.art., cand.negot.) or a commercial language programme (cand.ling.merc.).

Admission on the basis of other Danish or foreign degrees or other academic prerequisites must be approved by the Dean after recommendation by the Department. This recommendation may include a requirement that certain tests be passed to ensure that the academic level is satisfactory. Such tests must be passed prior to the start of the actual course of study.

Application for admission must be prepared on a special application form, which can be obtained from the Department or from the Faculty Secretariat. The application shall be addressed to the Faculty Council and submitted to the relevant Department. It must contain a description of the facilities and resources required to complete the study programme as well as a realistic time schedule for the project. Finally, the expected financing of the PhD study programme must be indicated.

An Assessment Committee is appointed that consists of 2 people of at least associate professor level. 

The Dean decides on the admission of PhD students, based on the recommendations by the Assessment Committee. 

Conditions of study

During the study programme, the PhD student receives supervision from the appointed Supervisor. The extent of supervision is agreed between the PhD student and the Supervisor in each case. The supervision form, contents and extent must be included in the PhD plan.

The fellowship student at the Faculty has at his/her disposal a travel budget of maximum DKK 50,000.00 to cover expenses for courses, fees, congresses as well as long stays during the 3-year fellowship period.

Payment of travel expenses for national travels, including participation in courses and fees may be applied for at the Humanities Curriculum Secretariat. A special form, which can be obtained at the Department Secretariat, “Notification of national travel (PhD student)” must be signed by the Supervisor and Department Head before being submitted to the Humanities Curriculum Secretariat. 

Payment of expenses for short study periods abroad may be applied for through the Humanities Curriculum Secretariat. A special form, which can be obtained at the Department Secretariat, “Application for subsidies from the Faculty of Humanities’ study travel account – PhD student” must be signed by the Supervisor and the Department Head before being submitted to the Humanities Curriculum Secretariat. The possible grant size is up to DKK 7,500.00 (2002-level) per trip. However, for overseas trips up to DKK 10,000.00 (2002-level) may be granted. 

Payment of expenses for extended study trips may exceed the above amounts (DKK 7,500.00/DKK 10,000.00), and the PhD student may distribute the total travel grants so that they primarily pay extended visits abroad. The same application form is used as for short study periods abroad.

The Department may pay necessary operations expenses (e.g. books) out of its departmental funds to carry out a PhD project. 

PhD fellowship students will get a desk and access to ordinary office facilities, but presently the University does not have enough rooms so that all PhD fellowship students may have separate offices.

The PhD fellowship student has access to a number of both personal computer tools and the common computer facilities of the Faculty.

The personal tools will normally consist of a computer with software programmes for word processing, databases and spreadsheets.

Each computer is connected to the common intra-net. Via this intra-net there is access to printers, electronic mail, on-line search in the databases of the research libraries as well as Internet access. 

The associated Department, to some extent, can arrange for the loan of portable computer equipment.

Advice and instructions in the use of the equipment as well as technical assistance can be obtained either at the IT department of the Faculty or from the IT service of the University.

If a PhD project requires special computer facilities, which cannot be accommodated through the existing systems, the student may apply to the Faculty for a special grant to acquire the necessary equipment. Special grants presuppose the recommendation by the Supervisor and the associated Department, and the grant will be given within the economic possibilities of the Department. 

The PhD students are free to contact those responsible for the computer equipment at Faculty level, if they want to further discuss the technical conditions under which the project will be completed.

Library at the University of Southern Denmark

The library at the University of Southern Denmark is open to the public and everybody can use the facilities of the library. The main purpose of the library is to serve researchers and students at the University of Southern Denmark and to provide library service to other research and educational institutions on Funen and southern Jutland. The Library of the University of Southern Denmark has satellites at various geographical locations, and each of the campus libraries and service satellites has special tasks relative to the entirety. The Library of the University of Southern Denmark provides access to books, periodicals, newspapers, maps, sheets of music, and a number of electronic resources. The library owns approximately 1.2 million books, approximately 10,000 paper periodicals and access to more than 5,000 electronic periodicals.

Thesis publications

The PhD student may have his/her thesis published in a PhD theses book. The copyright remains with the author. A quantity of copies, in addition to the free copies, will be printed. On the front page of the PhD thesis, the relevant Department must be named as a “subdivision” of the arrangement. Copies of the thesis publications will be sold in the University Bookshop. Additional copies may be printed upon demand. On the homepage (PhD study programmes), links will connect to the websites of the Departments where the PhD theses will be available in pdf format. The PhD student must submit to the Department a diskette containing a pdf-file that immediately can be placed on the Internet. The Library of the University of Southern Denmark arranges the distribution of the books to all the research libraries with which the faculty has exchange arrangements.

Financing the study

The PhD fellowships offered by the Faculty are published in “Ny Viden” and “Magisterbladet” and as a rule the fellowships commence on 1 February and 1 September. The fellowships are granted on the conditions outlined in the agreement between The Danish Confederation of Professional Associations and the Ministry of Finance.
The annual gross base pay amounts to DKK 276,822.00 (2002 level) including own retirement contribution. Both the net pay and the retirement contribution are reduced by the amount of Labour Market contributions. Furthermore, the Supplementary (Labour Market) Pension Fund contribution must be paid. The salary is paid monthly and in arrears. Salary and other employment conditions are outlined in the agreement between The Danish Confederation of Professional Associations and the Ministry of Finance.
PhD fellowship students may be entitled to grants covering the participation in courses and study tours. Prior to the admission on a fellowship, a decision is taken on the financial status of each student.

Other means of financing

When applying for external means of funding the PhD course of study, which exclusively takes place at the University of Southern Denmark, it must be noted that as a rule, a total of DKK 1.4 million (April 2002 level) is required to complete a PhD course of study at the Faculty of Humanities at the University of Southern Denmark. This amount includes the payment of 3 years’ salary to the PhD fellow as well as operating expenses to the University covering supervision, assessment and other project expenses.

Conditions in connection with external stays

Faculty salaried PhD fellows must contribute to the work obligation of the Department with 1 contact hour per week. However, non-fellow PhD students do not count in this context. On admission of fellowship PhD students, it must de decided how the requirement of approx. 30 credits worth of teaching/disseminating knowledge can be met, as the Ministerial Order on the PhD course of study and on the PhD degree places the same academic requirements on PhD students with or without PhD fellowships.

The department does not count the PhD student’s work obligation during his/her study period abroad, but the requirement to teach/disseminate knowledge must still be met during study periods abroad.

Faculty salaried PhD fellows continue receiving full salary during study periods abroad. It is, however, a condition that the Supervisor and the PhD Study Board have approved the stay abroad.

If a PhD student with a work obligation at this Faculty wants to fulfil his teaching obligation at another institution in Denmark, he/she may do so on the condition that the receiving institution pays the PhD student’s travel expenses to the home Faculty and transfers an amount equal to the rate paid to external associate professors for those hours, that the PhD student teaches at the other institution.

Transfer of merits

The Faculty Council has adopted the following rules for transfer of merits to the PhD study programme:

It must be possible to be admitted to the 3-year PhD study programme at any step in the study programme. If the length of the PhD course of study, calculated according to the below guidelines, becomes shorter than 3 years, then the fellowship will be reduced correspondingly.

At the time of admission, the Dean decides, upon the recommendations by the Supervisor, Department Head and the PhD Study Board:

1. The amount of merits to be transferred for courses taken 

2. Has the student in question completed the dissemination of knowledge activities expected by a PhD student at his/her current level of seniority?

3. Has the student completed a Master’s Degree in the field of research? 

4. How much seniority does the student have?

Assuming the necessary approvals of the PhD study plan and the qualifications of the PhD student, the Faculty will admit the PhD student to the 3-year PhD programme at the level determined by question 4 above.

Assessment

Six months’ assessments

The progress of the PhD student shall be assessed every six months to ensure that the student meets the requirements of the PhD plan. (See section 11 of the Ministerial Order) The assessment must be carried out on the basis of a report on course activity, change of environment, dissemination of knowledge and a statement from the Principal Supervisor on the research of the PhD student. A form has been prepared for the six months’ assessment. In the assessment of whether the progress of the student has been satisfactory, documented periods of illness, maternity leave and other approved leave shall be taken into consideration. The six months’ assessment shall be made available to the PhD student. If the PhD student should want to file any objections to the given assessment or is dissatisfied with the supervision or instruction, then this can be added on the form, or the Study Director of the PhD course of study may be contacted (chairman of the PhD Study Council).

The form is submitted to the Department that forwards the form and recommendation to the PhD Study Board. Final approval of the six months’ assessment takes place in the PhD Study Board. An approval automatically gives one extension of any fellowships. If the PhD student does not meet the requirements of the PhD plan, the PhD student shall be offered a period of three months to retrieve the situation, as described in the Ministerial Order (Appendix I). This offer will be extended only one time during the course of the PhD study programme.

Assessment and defence of the PhD thesis (Appendix IV)

Reference is made to the curriculum sections 12-25. The thesis is submitted to the PhD Study Board together with a statement from the Principal Supervisor that the PhD research project has been completed satisfactorily. The thesis shall be assessed by a committee of three persons (professors or full-time associate professors). At least two of the members must come from outside the institution and one (not the supervisor) from the University of Southern Denmark. The Principal Supervisor and the Project Supervisor shall take part in the work of the committee without voting rights.

The PhD thesis shall be defended publicly in accordance with the regulations set out in the Curriculum and the guidelines (Appendix II and IV). After completion of the defence, the Assessment Committee shall make its final recommendation to the Faculty Council as to whether the PhD degree shall be awarded.

Management

The PhD Study Board of the Faculty consists of 5 instructors and 5 PhD students. The Study Board approves PhD courses, handles complaints and dispensations, approval of PhD plans, transfer of merits from courses, and teaching experience. The Study Board prepares recommendations for curricula and information material on the PhD study programme.

The Chairman of the Study Board, the Director of Studies, has the daily responsibility of ensuring that the instruction and supervision at the PhD course of study work satisfactorily.

The Faculty Council/Dean decides on the criteria for admission to the PhD course of study, the number of PhD fellowships, grants and awards of fellowships, awards of the PhD degree and approval of the curriculum.
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