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Guide for companies 
Post a job 

 
Go to the website https://jobbank.sdu.dk/for-employers  
 
 

 
 
Press ”Log in” – Press ”Employer Login” and enter your E-mail and Password. 
 
 

 
 
Press “Post a job” 
 

https://jobbank.sdu.dk/for-employers
https://jobbank.sdu.dk/for-employers


 

 Side 2 

 

 
 
You can choose to post a job to either Students and recent graduates or More experienced profiles. 
 
If you select to post a job for students and recent graduates you get, among other things. the following opportuni-
ties (also temporary positions and volunteering. Job postings can be online for free for 30 days regardless of the 
number of portals - it simply does not get increased exposure. 
 

 
 
Note. 
If you use Internship here, the posting will only be online for 30 days if you choose the Basic Price Pack-
age (free of charge) - and the posting is not exposed. Therefore, choose to post it as a project post - then 
you ensure that the post can be online for up to 365 days for free and that the post will be posted on the 
students' daily platform, Blackboard. 
.  
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Og endelig hvis man vælger stillingsopslag til erfarne kandidater, får man følgende muligheder. 
If you select  
 

 
 
 
1. Job info 
 
Create your job post by filling in all fields. In the field job type you choose the type of job you want to create, cf. 
above.  
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Country and City: Where to do the job. Multiple countries / cities can be specified if desired. (click the arrow to 
choose – if you missing a country or city: Click Add new.) 
Remote work: Alternative for filling out Country and City 
Publish job on: When should the postings be displayed in the job bank 
Take job offline on: By default, one month after publication date. Correct it if you want the look taken off earlier 
or later. Notice that only the first month can be free. 
Choose how you want to receive and reply to applications: Either through the facilities of the job bank (See 
Guide "Follow your posts") - or through your own application system. 
Video: Ability to link to youtube / vimeo video about the company / job 
Project Description: We recommend copying text from an existing document rather than uploading a PDF as it 
provides a better experience on all platforms. Please note that the description must contain a minimum of 500 
characters. 
 

 
 
Save and continue 
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2. Candidates 
 
Which candidates are you looking for? The information you enter here is used in the matching between students 
and the posting. So be as concrete as possible. 
 

 
 
Save and continue 
 
 
3. Where to post 
 
Then choose which job portal (s) your job post should be visible on. You can add as many portals as are relevant 
to the job you have posted. You can look at which portals the matching candidates are located on. 
Number of portals / visibility affects the price of job postings if you want a paid post - see more on next page 
(price overview). You can always choose the passive post that is free regardless of the number of portals. 
With only one portal, the price starts at DKK 2,500. 
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Save and continue 
 
4. Pricing plan 
 
Here are listed the services that are included at the various price levels. 
Note: Prices depend on the number of portals you have selected (1 portal from DKK 2,500, 2-5 portals from DKK 
5,000 or 6 or more portals from DKK 7,500) 
By holding your mouse over the small "i's" you can read more about the exposure measures in the various price 
plans. 
 

 
 
5. Confirmation 
 
You will now get an overview of your order that you can confirm. 
 

 



 

 Side 7 

 
 
Once confirmed, Graduateland will review your post and put it online. And when clicking on the menutab Job you 
can see, that you have one post pending. 
 

 
 
You will receive a confirmation email from Graduateland. 
 

 
 
 
 
 


