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This form must be filled in and handed in at the institute secretariat before travelling. If funded, costs will be reimbursed electronically. 

	Name:      
Purpose of trip:      
Mode of transport:       




	(The use of one´s own car must be reasoned, e.g., to reduce costs for hourly or daily subsistence allowance, accommodation or similar)
Destination:      
Date of departure:      


Time:      
Date of return:      


Time:      


	


	PhD student's signature:      
Head of Department's signature:      
(This signature attests to the fact that the trip is in accordance with the circular for civil servant travel) 
Supervisor's signature:      
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